	NORMS For Existing CAM DTP Centres (Main)

	 
	


	 
	 

	Norms regarding the Course "Diploma in Computer Applications and Multilingual DTP" for the SESSION 2009 - 2010

	 
	 

	 
	Our objectives for this course are as under :

	 
	 

	I
	The trainees will be trained as multilingual DTP operators and will be sufficiently trained in computer fundamentals, operation of various softwares, data entry, visual design.

	 
	 

	II
	We are sure that Computer Centres will be in a position to maintain the standards of instruction so as our students become part of the technological work force of this country and medium level jobs become available to them.

	 
	 

	III
	Supervisor of the centre should invariably be a Graduate with one year CAM-DTP Diploma of NCPUL and have knowledge of Urdu. Honorarium of the supervisor is Rs. 4,200/- per month and attendant at the rate of Rs. 2,100/- per month with provision of increments salary shall be released by NCPUL to the centers directly. Centres must submit the details of the account opened for CAM-DTP centres such as name in which account is opened, name of the bank alongwith the account numbers so that payments through DD/Cheque could be sent on proper place. Council shall allow two trainers/faculty for teaching of course. Recruitment and salary disbursement will be done by the monitoring Agency to be notified to center. Centre may have to provide list of possible candidate with Bio-data to the …………….. agency, as per qualification given below. Agency is deputed to submit progressive report on center to NCPUL on monthly basis. You are advised to extend your cooperation and ask for any help if required.
1.  Eligibility for faculty
(a) Master of Computer Application (MCA) or B.Tech. in Computer Science or PGDCA from recognised University or DOEACC “A” level or Graduate and Diploma in Computer Applications with at least one year experience or DOEACC “O” level.
(b) 12th class passed with 3 years experience in Urdu teaching with Diploma in “Diploma in Computer Applications and Multilingual D.T.P.” or Graduate with Diploma in “Computer Applications and Multilingual D.T.P.”.
2.  Eligibility for Supervisor
     Graduate with Diploma in “Computer Applications and Multilingual D.T.P.”.

3.  Peon
      VIIIth class passed with knowledge of Urdu 

	 
	 

	IV
	Council also allows each centre to incur a maximum contingent expenditure of Rs. 86,000/- yearly, subject to proper intake of students and money accrued in corpus. Subject to the actual expenditure which will be allowed to be met from the fees (corpus) on the following heads, any variation in expenditure and creation of new head of expenditure is only after prior approval of the NCPUL.

	 
	 

	1.
	Annual Maintenance Contract (AMC) @ Rs. 18,000/- Per Centre.
	 
	Rs. 18,000/-

	2.
	Diesel for generators & maintenance Electricity bills in running air condition as well as fans and tube lights related to computer training centre.
	 
	Rs. 30,000/-

	3.
	Repair & maintenance
	 
	Rs. 10,000/-

	4.
	Telephone bills and fax and Internet charges
	 
	Rs. 10,000/-

	5.
	Postal charges
	 
	Rs. 1,500/-

	6.
	Stationary for computer center
	 
	Rs. 1,500/-

	7.
	TA to resource persons called for conducting academic lectures to students including their participation in entrance test and examination process.
	 
	Rs. 10,000/-

	8.
	Miscellaneous expenses
	 
	Rs. 5,000/-

	 
	Total
	 
	Rs. 86,000/-

	 
	 

	 
	Such expenditure will be open to the audit, therefore all vouchers and procedure used for spending this money should always remain available with the centre.

	 
	 

	V
	Monitoring of the Course 

	 
	Monitoring of the course must be done by the local Monitoring Committee constituted by the Centre with due approval of NCPUL once the centre is established. A representative of NCPUL will also be there in the Monitoring Committee. However a member of “Expert Committee on Technical Education” constituted by NCPUL and officers of NCPUL, are authorised to inspect your centre any time. Prior intimation for inspection will be given.

	 
	 

	VI
	The amount will be operated by the Chairman of Monitoring Committee/Centre Incharge of the centre. This corpus will remain exclusive fund for the centre, which will be used in future for any technological upgradation and will be utilised by the centre after the NCPUL assistance ceases at the end of agreement. This is reiterated that unless the centre is in a position to build up sufficient corpus, the Council may not be in a position to support it and centre may face closure. 

	 
	 

	VII
	It is brought to your notice that fee concession is exclusive power of NCPUL. However, full freeship will be allowed to a Widow, Handicapped person and an Orphan. The fee charged under this course is the minimum and any fee concession will ultimately result in reducing the corpus of the centre, which may not be in the interest of the centre itself. Therefore, in highly deserving cases only a proper recommendation may be made by the local monitoring committee and Council may consider it. No concession will be allowed without prior approval of NCPUL.

	 
	 

	VIII
	Maintenance of the record of the computer training centre 

	 
	All centres are required to maintain the following registers which should be kept ready for inspection at any time: 
1. Attendance register of the staff including faculty members. 

2. Attendance register of Students. 

3. Payment register of staff. 

4. Record of collected fee from the students. 

5. Separate bank records. 

6. Students personal performance record (individually). 

7. Placement of passout students, if any. 

8. Library register 

9. Ledger, Cash book 

	
	

	IX
	Holidays

	 
	All Centres are to work from 9.00 AM to 1.00 PM and 2.00 PM to 6.00 PM daily six days a week. Sunday and all gazetted holidays notified by the respective State Governments are to be observed as holidays in the Centre.

	 
	 

	X
	Fees Structure

	 
	The centre will be required to pay to NCPUL the following fee per student.
1. Admission form Rs. 10/- each form 

2. Fee for Diploma in Urdu Language : Rs. 200/- per student 

3. Contribution to Urdu Duniya : Rs. 100/- per student 
 

	 
	Permittable fee to be charged from the students

	 
	Centre will collect monthly fee from the admitted students and deposit it in the is corpus fund.
Students admitted will be required to pay a monthly fee of Rs. 250/- p.m. (Rs. 500/- p.m. in case of students studying in State Capital) in addition to Sr. No. 1 to 3 will be collected from the students of the session. 

	 
	Expenditure on consumables will be reimbursed by the Council on following items subject to consumables not supplied by the Agency with maximum limit of Rs. 27,390/- per academic year.
(i)    Floppies/CD No / Student : 5
(ii)   Paper A4 size / Student : 200 sheet
(iii)  Laser printer — Tonner X 2 in one academic year
(iv)  Inkjet printer (Black) Cartridge X 4  in one academic year
(v)   Inkjet Printer (Colour) Cartridge X 4 in one academic year
Council will provide contingency against consumables purchased by Centre for the above items for maximum admitted students. Centres have to show the actual bills in respective academic year for the payment to NCPUL.

	 
	 

	XI
	Other Decisions

	 
	It has been decided that now onwards Examination paper should be bi-lingual (Urdu and English) choice is given to the students to write answer in either of the medium. Examination will be taken by DOEACC Society Chandigarh Centre. Centre have to send the answer sheet/report related to Exam to DOEACC by next day of Examination. For exam related enquiry contact Mr. Rajesh Kumar Kapila, Controller of Examination, DOEACC Society Chandigarh Centre, Ministry of Communications & Information Technology, Government of India. SCO-114-116, Sector-17-B, Chandigarh-160 017. (Telephone-0172-2703285)

rkkapila@rcc.chd.in 
 

50% reservation for girls in admission in all centres is Compulsory.

	 
	 

	XII
	NCPUL may be periodically kept informed about the progress of the centre and over all performance by center incharge.

	 
	 

	XIII
	All centres are required to have an internet facility in the centre. The e-mail ID of the centre should be intimated to the NCPUL correspondent for quick response and may be contracted to the Technical Education Section of NCPUL at ncpultech@yahoo.co.in 
Send list of admitted students alongwith father/husband’s name, age, education qualification, Date of birth to the Council within 15 days of  admission. This will be helpful to dispatch the coursematerial  for the students in time.

	 
	 

	XIV
	Corpus Fund

	 
	Atleast 60 students will be admitted in the course and charged @ Rs.250/- per student (Rs.500/- in state capital). The collected fee will be deposited in the bank account and will constitute the corpus fund which will be utilized for the upgradation of the course and for such various extents approved by the Council. The amount must be deposited in separate Account opened for the CAM-DTP Centre.

	 
	 

	XV
	Internet

	 
	All CAM-DTP Centres must have internet facility because this is part of the course.


