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Course Details

Fundamentals of Information Technology

Internet Technology and Web Designing.

Financial Accounting Using Tally & Personality Development.
Emerging trends in IT

Multilingual DTP.

Artificial Intelligence and Machine Learning Python

Practical & Project Work
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About NCPUL

National Council for Promotion of Urdu Language (NCPUL) started functioning w.e.f.
01.04.1996 as an autonomous organization under the Ministry of Education, Govt. of
India. NCPUL was set up with the objective of promoting, developing and propagating
Urdu language, to take action for making available in Urdu language the knowledge of
scientific and technological development as well as knowledge of ideas evolved in the
modern context, to advise the Govt. of India on issues connected with Urdu language
having bearing on education and to undertake any other activity for the promotion of
Urdulanguage as deemed fit by the Council.

Introduction to Course: CABA- MDTP

The Computer Applications, Business Accounting and Multilingual Desktop Publishing
(CABA-MDTP)is a one-year Diploma course that has been designed for transforming
the Urdu speakers into productive human resources in the field of Information
Technology. Further the course would empower the participants to become part of the
enriched technological work force that is in demand in the Information Technology
Industry these days.

The Urdu Council has made every possible effort to devise the course as per the need of
the “Tech Savvy Industry” thatis in constantlook out for skilled manpower which could
be directly utilized into operations without any formal training. This venture is a
sincere effort by the Council to bridge the gap between “The Academia” and “The
Industry” on the whole.

The contents of this course have been enriched with plethora of technologies

comprising of the following broad categories:

Information Technology Basics

b. Python Language with emphasis on Machine Learning and Artificial
Intelligence

Financial Accounting using Tally

Emerging Information Technology Trends
Web-Designing with HTML, DHTML and Java Script
Web Development using PHP

Database concepts with MS-Access

Coverage of Urdu and DTP Software: Inpage

Multimedia Applications with varied tools like Corel Draw, Photoshop,
Dreamweaver and I[llustrator

J. Exposure to Personality Development
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The contents have been designed keeping in view the career perspective of an
individual who completes the course and wants to excel in the field of Information
Technology. The modules covered are:

1. Modulel: Fundamentals of Information Technology

ModuleII: Internet Technology and Web Designing.

Module III: Financial Accounting Using Tally & Personality Development.
ModuleIV: Emerging trends in IT

Module V: Multilingual DTP (Part I ) and Multilingual DTP Part 2 (Urdu DTP)
Module VI: Artificial Intelligence and Machine Learning Python

7. Module VII: Practical & Project Work

Eligibility Criteria for Admission

Admission in One-year Diploma Course in CABA-MDTP of the Council may be taken by a
candidate who has completed his matriculation. Candidates should have attained age
of 15 years for Matric & 17 years for 10+2 and must be strictly below the age of 35 years
onthe date of application.
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Diploma in Urdu- A precondition for award of CABA-MDTP

Certificate

[t is compulsory for the candidate to take admission in one-year Diploma course in
Urdu run by Urdu Council. Further the candidate must also pass in this course for the
award of Diploma in Computer Applications, Business Accounting and Multilingual
DTP (CABA-MDTP).

Processing of Candidate's Application and Selection

The applications received from the candidates who want to seek admission into the
course shall be scrutinized by the respective Selection Committee of the Centre.
Keeping in view the prescribed qualifications of the candidate, these will be arranged
inorder of meritbased on marks obtained in the Matric, 10+2 or Graduation.

The Selection Committee of the respective CABA- MDTP Centre will conduct an
interview for the selection of students in the said course.

Note: In the interview the candidate must bring, the original certificates together with
therequired mark sheets as specified by him / herin the admission form.

Seat Availability, Batch Allocation and Class Schedule of the Course

There are a total of 40 seats available in the course per batch. Two batches comprising
of 40 students each will run at one respective Computer Centre.
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The batch allocation with timings will be as per the details mentioned below:
1.Batch Iwill commence inJanuary Session from 9.00 A.M. to 1.00 P.M.
2. Batch Il will commence inJuly Session from 2.00 to 6.00 P.M.

Daily Class duration will be of 4 hours per batch, 2 hours will be allocated for theory
classand 2 hours are allocated for practical class respectively for each batch.

Based on the above criteria the division of the number of students per batch will be:
1.  Twentystudents will attend the theory class and
2. Twenty students will attend practical class simultaneously.

Fee Details and Other Expenditures

The Detailed breakup of the fees to be paid by the student who is seeking admission
tothe courseisas follows:
1. Studentsadmitted in the course will be required to pay a monthly fee 0f3250/-
p.m. (ItwillbeX500/-p.m. in case of students studying in A class cities).
2. Admission fees of 3910/- will have to be paid by every student seeking
admission into the course bifurcation of which is given below:
(i) TheProspectus & Registration Form fees 310/-
(ii) Fee for Diplomain Urdux200/-
(iii) The subscription costof NCPUL magazineis3150/-
(iv) The examination fee 0fX550/-

Examination Instructions

1. Atestwillbe conducted atthe end of each module. The faculty of the respective
Centres will check the answer sheets.

2. The weightage of module will be 10 marks each. It is necessary to obtain a
minimum of 5 marks for each module.

3. A final examination will be conducted in each semester. Semester
Examinations of CABA-MDTP Course will consist of part A (Objective) and Part
B (Subjective) questions. Semester Examination will be conducted in
Decemberand June. Semester wise distribution of marksis as follows:

S. No. Examination Marks Remarks
1 | Semester Exam 100 |Semester1 & 2
2 | Modules Exam 30 There are 3 modules of 10
marks each in each semester
3 | Total marks per semester 130
4 | Total Marks for complete 260 | For two semesters
1 year course (130*2)
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1. On the exam day, every Centre-Incharge must make a video of the ongoing exam
of around 5-10 minutes duration recording all the students writing the
examination.

2. [t must be ensured while making the video that the faces of the students writing

the exam are clearly visible.

3 This process must be carried out for every session of the exam.

4, The video should be mailed on the communication e-mail specified in the
exam letter.

Award of Certificate

All successful students will be awarded “Diploma in Computer Applications, Business
Accounting and Multilingual DTP” at the end of the Academic session jointly by NCPUL
and NIELIT, Chandigarh and “Diplomain Urdu Language” by NCPUL.

1. The students will observe strict discipline and decorum at the centre and in case of
any indiscipline or misconduct; student will be liable to be expelled from the centre

without any notice. No fee will be refunded in such cases.
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2. Every student of the centre is required to attend classes regularly and punctually,
since it is a regular course. Student will be required to put in minimum of 75% attendance
in classes, failing which he may not be allowed to sit in the examination.

3. All course books will be supplied to the students free of charge in accordance with the

syllabus. The books will be supplied from Module to Module at the beginning of each

Module.
4. Every student of the centre will be provided adequate hours on practical training on

the computers in the computer labs of the centre in addition to theory classes.
5. Every student of the centre will be required to pass the examinations by securing at

least 50% marks at the end of the Modules and final examination before he is awarded

diploma or certificate.
6. Monthly fee is payable in advance before 10" of every month and fee paid is not

refundable. Fee shall be payable even for such period for which the student is

absent/on leave from the centre.
7. The name of student shall be liable to be struck off from the rolls due to non payment

of monthly fee on the due date.
8. Student registered from a NCPUL Centre shall not be transferred to another NCPUL

centre.

Important Dates for the session July, 2025

Last date for Submission of form : 4" June,2025
Interview of candidate : 5" & 6" June, 2025
Display of selected candidate list : 09" June,2025
Last date for Submission of fee : 13" June,2025

Commencement of Classes : 1% July, 2025

Instructions for filling the Registration Form for CABA-MDTP course

1. The respective Centre-Incharges are requested to send the hardcopy
bundle of the registration forms within 10 days of the closing date of
Registration on the NCPUL Online Portal for registering the candidates,
to NIELIT, Chandigarh.

2. The respective Centre-Incharges are requested to deposit the fees of the
registered candidates with NCPUL within 10 days of the closing date of
the Online Portal for registering the candidates.

3. Whilefilling the registration form by the students Centre Code mustbe filled in
respective column.
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4. The session, month and year (full four digits) must be mentioned in the
registration form.

5.

6.

O

11.

12.

13.

14.

15.

16.

17.

Verified name of the candidate and Father Name must be mentioned in the
registration form same asin Matriculation Marksheet/Certificate.

A self-attested copy of valid matriculation Marksheet/Certificate must be
attached. Further the same must be counter signed and stamped by the
respective Centre-Incharge.

For candidates, enclosing attested copy of certificates other than Matriculation,
the Centre-Incharge must certify the equivalency of enclosed certificates.

Do notsend web copies of the qualification certificates.

Photograph of student mustbe pasted properly on the form (Do not staple).
Student must sign the registration form at two specified places as indicated in
the registration form.

Centre-Incharge must ensure that student has not already registered for CABA-
MDTP course.

Centre-Incharge must verify all the information filled in registration form by the
candidate.

Centre-Incharge must sign and put his Centre's stamp on each registration form
before sending the same to NIELIT Chandigarh, Birla Farms, Bada Phull,
Ropar (Punjab)-140001.
Centre-Incharge must ensure that all registration forms have been sent to
NIELIT, Chandigarh Centre in a single lot and within stipulated dates.
Incomplete and offline forms in any respect will not be entertained.

Any incorrect information mentioned in the form will be the sole responsibility
of the student filling the form. Students are advised to fill their registration
forms carefully.

While attesting the form the Centre-Incharge must also check the form carefully
sothatthere are no mistakesin the form.



National Council For Promotion of Urdu Language, NIELIT, CHANDIGARH

Ministry of Education, (An autonomous scientific society of Ministry of

;| Department of Higher Education, Govt of India, * a3z |Electronics and Information Technology,Govt.of india
arogh-e-Urdu Bhawan, FC 33/9, Jasola, &/NIELIT|Birla Farms, Bada Phull, Ropar,

New Delhi-110025. Punjab,140001

Web site http://urducouncil.nic.in Website http://www.nielit.gov.in/chandigarh/

Registration Form for Diploma in Computer Applications, Business Accounting and Multilingual DTP
(Please tick “v” whichever is applicable, write in capital letters only and leave one blank between words)
Version 2.0

To be Centre Code| Signature of Centre Head | Registration For For NIELIT use only
filled by With Seal Session
NCPUL
Centre After ; ;
Verification Registration Number
of Eligibility Month
Documents 01-Jan Year

07-July

1.Name of Student (As in Matriculation Certificate) ( in Block Letters)

|

|
2. Father Name (In

|

|

Space for Photograph. Do
| | | | | | | | | | | | | | | not Pin/Staple the Photo.
| | | | | | | | | | | | | | | Paste Photo properly.

|

él k Letters)

oC etters

|||||||||||||||| Not to be attested
|

n

|

|

Block Letters)

Signature of Applicant

3.Husband Name (I

4. Gender MALE | FEMALE [OTHER|

5. Category sc | sT|oBc|GEN

6. Religion MUSLIM/CHRISTIAN|SIKHBUDDHIST|PARSIHINDUOTHER|
7. Marital Status SINGLE| MARRIED | WIDOW/| WIDOWER | DIVORCE|

8. Educational Qualification 10 PASS ‘10+2 PASS‘ Please attach attested copy of certificate
9. Handicapped YES | NO

10.Ex.Serviceman YES  NO

11.0rphan YES | NO

12.Date of Birth (In Christian Era, DD/MM/YYYY format) T ]
13. Address of Applicant (In Block Letters)

14. Email Address (if any)
15. Contact Number (if any)

| hereby certify that, the information furnished above is true. | also undertake that | shall abide by the rules &
regulations of NCPUL regarding this examination. | have not undergone this course from any other NCPUL centre.

Date:

Place: Signature of Applicant

Please see and follow the instructions strictly given on next page before filling the registration form.
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Computer Applications, Business Accounting and Multilingual DTPcentres

established from 2021-2022 to 2024-2025 by the
National Council for Promotion of Urdu Language

| 4 CENTERS |
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Students awarded “One Year Diploma in Computer Applications, Business
Accounting and Multilingual DTP” from 2021-2022 to 2024-2025
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